	[image: image1.jpg]



	Dan Sowell, CFA

Bay County Property Appraiser

860 W. 11th Street
Panama City, FL 32401
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YOUR REQUEST FOR A PETITION CONTESTING YOUR 2013 ASSESSMENT HAS BEEN RECEIVED BY THIS OFFICE.
If you have documentation to present at the hearing, please refer to Florida Statute 194.001, below.

Per Florida Statue 194.001 (4)(a), “At least 15 days before the hearing, the petitioner shall provide to the Property Appraiser, a list of evidence to be presented at the hearing, together with copies of all documentation to be considered by the Value Adjustment Board,  and a summary of evidence to be presented by witnesses”.

Send all documentation to be presented at the Value Adjustment Board hearing, in duplicate, the Bay County Property Appraiser, 860 W. 11th Street, Panama City, FL 32401.  Typical information presented as evidence might include the following:

1. Acquisition information including date of purchase, purchase price, copy of purchase contract and/or option to purchase, and a copy of the closing statement of purchase.

2. Mortgage information including date of mortgage(s), mortgage interest rate(s), terms of mortgage(s), balance(s) due as of January 1, 2013, and as of the date of purchase if purchased after January 1, 2012.

3. Copy of any appraisal made on the subject property during a time period from January 1, 2012 to the date of the Value Adjustment Board hearing for the 2013 assessment, keeping in mind that the date of the assessment is January 1, 2013.

4. Any and all written documents, reports, etc. to be submitted to or testified from at the 2013 Value Adjustment Board hearing providing justification for a reduction in the subject property’s assessment.

WHEN REPLYING, PLEASE REFER TO THE PETITION NUMBER OR TANGIBLE ACCOUNT NUMBER IDENTIFYING YOUR PARCEL/BUSINESS.

Listed below are additional items if you have rental or income property:

A complete public accountant’s statement for fiscal year 2012 and 2013 Federal Income Tax Return reflecting the subject property’s gross income (from all sources), together with itemized fixed and operating expenses incurred during the same period.  Supporting documents should be included.
A complete rent roll as of January 1, 2013 including apartment sizes and types, all tenant contributions to operational expenses, and a copy of the typical lease.

A complete rent roll as of January 1, 2013 including rental rate per square foot of leasable area, all lease origination and expirations dates (operations), all tenant contributions to operating expenses, all percentage and average rents with related lease terms, and a copy of typical lease.
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